How to write a request for document or support without grades
He writes a written request explaining below:
The respected dean of the college.
The respected Assistant Dean of Scientific Affairs.
Mr. Respectable Registration Manager
M/ Support for graduation or graduation document without degrees
Good greeting-------
I am a graduate of the academic year of studies (morning/evening). 
Please agree to provide me with a letter of support that will come out for a purpose.
· And if it's a document, please provide me with a document without degrees entitled to
  Signature:
  Graduate name:
  Phone number:
  Email:
  Senior year :
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